
ORGANIZER FOR NONPROFIT ORGANIZATIONS 

(FORM 990) 

Certification: 

The undersigned certifies, to the best of his or her knowledge, that the information provided 
 in this organizer for the Nonprofit organization is complete and accurate. 

Name of Nonprofit Organization:  _____________________________________________ 

Tax Year Ending:   ____________________ 

Prepared By:  ______________________________________________ 

Title:  ______________________________________________ 

Date:  ____________________ 
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Organization name 

Address 

Phone number  Email address 

 Website 

Done N/A

General ledger or trial balance

Depreciation schedules

program, management/general and fundraising.

 

functional allocation of expenses, provide the information described above.

Returns for the three prior years

four prior years, if applicable.

Type of entity 

.
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Done N/A

T BD

documentation for loan forgiveness and the forgiveness response from the bank, if applicable.

provide details.

200) Done N/A

to this organizer.

reported.

other programs in a lump sum.



 Exempt Organization Tax Return Organizer – Form 990  |  4

00)
Yes/ 
Done

No/  
N/A

schedule of those activities.

investments.

schedule of those grants or any assistance.

organizer.

necessary to complete Schedule H.

of this organizer.



    

Yes/ 
Done

No/  
N/A

 

those loans.

grants or assistance.

action occurred.

provide a schedule of what was sold, transferred, exchanged or disposed of and who received those 
assets.

 
 

contact us to discuss the necessary disclosures.
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00)
Yes/ 
Done

No/  
N/A

Annual Summary and Transmittal of U.S. Information Returns.

Indicate the number of Forms W-2G, Certain Gambling Winnings,

 Did the organization comply with backup withholding rules for reportable payments to vendors 

Transmittal of Wage and Tax Statements

for the calendar year ending within the year covered by this return. 

exact number is unknown. 

 
the activity.

Report of 
Foreign Bank and Financial Accounts (FBAR)

If yes, did the organization include with every solicitation an express statement that such contribution 

 

 

If yes, did the organization notify the donor of the value of the goods or services provided to the 

Donee Information Return



    

Yes/ 
Done

No/  
N/A

Notice of 
Income From Donated Intellectual Property

Contributions of Motor Vehicles

 

a detailed listing of gross income received from members or shareholders and other sources.

1041, U.S. Income Tax Return for Estates and Trusts

received or accrued during the year.  

Quarterly Federal Excise Tax Return

00)
Yes/ 
Done

No/  
N/A
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Yes/ 
Done

No/  
N/A

 
are kept for governing body decisions.
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Yes/ 
Done

No/  
N/A

the process, if any, the organization uses to review Form 990.

 
If yes, describe how this is done.

independent persons, comparability data and contemporaneous substantiation of the deliberation and 
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Yes/ 
Done

No/  
N/A

its participation in joint venture arrangements under the applicable federal tax law, and take steps to 

 

services.

available for public inspection.

records of the organization.
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00) Yes/ 
Done

No/  
N/A

from the organization and any related organizations, and any former director or trustee who received, in 

the organization or any related organizations.

activities, assets, income or expenses of the organization as compared to the organization as a 

expenditures, operating budget or compensation for employees.

test, report as key employees only the 20 individuals who have the highest reportable compensation 
from the organization and all related organizations.
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Yes/ 
Done

No/  
N/A

organization’s tax year.

Name and business address Description of services Compensation

from the organization. 

Annual Return Report of Employee Bene t Plan

organization’s CEO/executive director. Check all that apply.

Describe 
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Yes/ 
Done

No/  
N/A

If yes to 1, 2 or 3, list the persons and provide applicable amounts for each.

If yes, describe the arrangement, persons and amounts.

 

personal residence



    

Yes/ 
Done

No/  
N/A

00)
Yes/ 
Done

No/  
N/A
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Yes/ 
Done

No/  
N/A

Name of individual or
Nature of activity

Did fundraiser have
Gross receipts

Amount paid to
fundraiser

Amount retained by
organization

events and any raffle or other gaming events that were held during the year, complete the following.

Fundraising event no. 1 Fundraising event no. 2 Raffle or gaming

Gross receipts

Gross event revenue

Cash prizes

Non-cash prizes

Rent/facility cost

Food and beverages

Entertainment

Other direct expenses

Total expenses

Net event/gaming income



    

Yes/ 
Done

No/  
N/A

00)
Yes/ 
Done

No/  
N/A

schedule of those items.

details.

00)
Yes/ 
Done

No/  
N/A

held as a board designated or quasi-endowment, 
permanent endowment or term endowment
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000)
Yes/ 
Done

No/  
N/A

all its brochures, catalogues and other written communications with the public dealing with student 

media during the period of solicitation for students, or during the registration period if it has no 
solicitation program, in a way that makes the policy known to all parts of the general community 



 Exempt Organization Tax Return Organizer – Form 990  |  19

Yes/ 
Done

No/  
N/A

a schedule and indicate if the organization’s right to such aid has ever been revoked or suspended.

00)
Yes/ 
Done

No/  
N/A

 

 
for each grant.

solicitation, provide a schedule that allocates the amount incurred among program services, 
management and fundraising.



200)
Yes/ 
Done

No/  
N/A

information will be required.

Comments/explanations
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